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	IN PROVINCE APPLICATION
	Girl Guides of Canada-Alberta Council

	
	OVERNIGHT ACCOMMODATION
	11055 107 Street NW 

Edmonton,  AB  T5H 2Z6

	
	ALBERTA GIRL GUIDE HOUSE
	Phone: 780-424-5510

Fax:  780-426-1715

	
	
	bookings@albertagirlguides.com

	Please complete the following information and return to Alberta Girl Guide House to reserve your booking.

	Name of Group:
	
	Date:

	Area: 
	

	Name of Responsible Guider: 
	

	Address: 
	

	Postal Code:
	
	Fax Number

	Email address:  

	Telephone: 
	(Res)
	(Cell)

	Emergency Contact:

	Telephone: 
	(Res)
	(Cell)

	Edmonton Contact:

	Telephone:
	(Res)
	(Cell)

	Number of Participants:
	Adults
	
	Girls
	

	(Maximum - 36)
	

	Arrival Day & Date:
	
	Time:
	

	

	Departure Day & Date:
	
	Time:
	

	

	Will you require an orientation?
	YES
(
	NO
(

	Do you require use of the TV/VCR or DVD? (please circle one or both)
	YES
(
	NO
(

	
	
	

	PROVINCIAL OFFICE USE ONLY
	Date Received:
	

	Orientation Requested:
	YES
	NO
	Date of Orientation:
	

	Damage Deposit Received: 
	YES
	NO

	Overnight Accommodation Payment Due Date
	
	Payment received

	TV/VCR or DVD booked
	YES
	NO
	Deposit paid:
	YES
	NO

	Application Approved: 
	
	Entered Bookings:
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ALBERTA GIRL GUIDE HOUSE
Girl Guides of Canada-Alberta Council

11055 -107 Street

Edmonton AB T5H 2Z6
Phone:  (780) 424-5510   Fax: (780) 426-1715
Overnight Accommodations Information:

Any Guiding group requiring accommodation in Edmonton may book the lower level of Girl Guide House. The lower level consists of a large well lit, carpeted, L-shaped space and a large kitchen area.   We are wheel chair accessible. Guide House is only available to Guiding group and their leader. No men are allowed to stay over.
Available for Use:

36 vinyl coated mattresses 

40 chairs

8 folding tables

Stove, fridge, microwave and dishwasher

Kitchen with approximately 40 settings, 3 juice jugs 

Cleaning supplies, broom, dustpan, vacuum

Showers (3)

TV / VCR ($100.00 deposit required to book)

Bus guide and city map

Access to Guide Shop during regular business hours

No bedding or linens are provided

Overnight Booking Requirements:

· Bookings are made on a first come - first serve basis through the provincial office at 780 424-5510 between the hours of 8:30 a.m. to 4:30 p.m. Monday to Friday or by emailing bookings@albertagirlguides.com
· The Building Damage/Security Deposit of $50.00 and completed Overnight Accommodation Application Form must be received within 3 weeks of the tentative booking to confirm your reservation dates – if your deposit is not received, your tentative booking will be cancelled.  Please make deposit cheque payable to Girl Guide of Canada-Alberta Council.

· Payment in full for Overnight Accommodation is required one week prior to your stay.  Charges are $5.00 per night per person.  Overnight Accommodation payment is required on a separate cheque from your damage deposit.  Please make payable to Girl Guides of Canada-Alberta Council.

· Maximum number of guests is 36.

· A TV/VCR and/or DVD Player is available for use by your group.  A prepaid deposit of $100.00 is required to book the TV/VCR.  A payment of $5.00 is required and to be included with your overnight stay payment. You must book the TV/VCR and or DVD at the same time you make your overnight stay booking.  This will reserve the TV/VCR and/or DVD for your group.

· An Orientation is required if you have never stayed at Girl Guide House.  You may schedule an orientation by calling 780-424-5510.  Orientations are done Monday – Friday, 8:30 a.m. to 4:30 p.m.
· A 48 hour cancellation notice is in effect and is required to cancel your booking.  You damage deposit will be withheld if you fail to cancel your reservation.

· Damage Deposit cheque is held until after your stay and is returned if all is left in good order.

I have read, understand and acknowledge that my Building Damage/Security Deposit covers:

· Any damage to the building incurred during my stay

· Any cleanup outlined on the check out list that was not done or not done satisfactorily

· If I fail to activate the security alarm system prior to my departure from the building

Date:  





  Signature:  







Note:

· Latest check in time is 10:00 p.m.

· If you arrive late for orientation your damage deposit will be withheld to offset the cost of orientation.

· Alberta Girl Guide House is a non-smoking building.
· Alcohol policy as stated in POR is in effect. 
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                               Alberta Guide House Mouse               Alberta Guide House Navy 

                                                             .50 cents                                                          .50 cents 
                                                                                                                                                  * (price subject to change)
ALBERTA COUNCIL HOURS

Aug 16, 2010 year round

Monday to Friday
8:30 am to 4:30 pm


July 15 – August 16, 2010

Monday to Thursday
9:00 am to 4:30 pm


Friday
9:00 am to 12:00 noon

Lost and Found

Any items left or found in the building after an overnight stay will be kept in our Lost and Found for a period of three (3) months. Contact Girl Guide House at 780-424-5510 if you  feel  you have left items behind.  You will be responsible for additional insurance and shipping charges to send the items to you.
For after hours emergencies please contact one of the following:

1. Carol Moeller at 780 475 3298 / 780 983 1882
2.  Fennie Fraser at 780 458 3980

3.  Margaret Utgoff at 780 461 1397/ 780 690 1397  

4. Sharry Hodgkinson at 780 455 6955 / 780 232 1441                 
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