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GIRL GUIDES OF CANADA-GUIDES DU CANADA

ALBERTA COUNCIL

JOB DESCRIPTION

PROVINCIAL TREASURER

PURPOSE

Administer the affairs of the finance committee according to the policy of the Girl Guides of Canada-Guides du Canada, and within the terms of reference of finance committee.

ORIENTATION

Provided by the Provincial Commissioner and/or the previous treasurer.

APPOINTMENT

A treasurer shall be elected annually and/or appointed annually at the annual general meeting of Alberta Council by the Provincial Commissioner and may not hold office for more than five years.

RESPONSIBILITIES

1. Attend meetings of Alberta Council, executive committee, finance committee and standing committee advisers; to present a financial report at these meetings and answer or investigate all inquires and concerns.

2. Chair the meetings of the finance committee. 

3. Direct the functions, responsibilities, and duties of the Alberta finance committee.

4. Present the annual budget and the recommendations of the Alberta Council finance committee to Alberta Council.

5. Ensure that all money payable to Alberta Council is deposited in a financial institution approved by Alberta Council.

6. Accept responsibility as one of the authorized signing officers.

7. Compare budgeted to actual expenditures and investigate any significant discrepancies.

8. Submit an annual budget to the finance committee by the required date.
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9. Advise the administrative manager and the accounting clerk on financial matters

10. Implement financial system changes when required.

11. Make recommendations regarding the investment of funds in consultation with the Provincial Commissioner/Administrative Manager.

12. Present to Alberta Council the annual audited financial statement and provide an annual finance committee report.

13. Prepare a brief synopsis re: leases of area to help with decision making at council

14. Determine recipients of Alberta Council scholarship, using the process developed November 10, 2004 by Alberta Council finance committee.

15. Request year-end projections from standing committee advisers, office, and Provincial Commissioner team at end of September.

16. Participate in Training and Enrichment for Adult Members (TEAM).

Approved by Executive
June 20, 2009
